IIpuHATO NEeAarorn4eckuM COBETOM VYTBepxaEHO:

MBJIOY KpacHononbckuit AeTcKui can «MambIoK» MPUKA30M 3aBEAYyIOIIEH

IIporokois Ne 5 ot 23.06.2022r MB/IOY KpacHononbsckuii
NEeTCKUU cax «MaJbIIIoK))
ot 23.06.20221 Nel2

HOpﬂ)IOK npeaocraBJICHUA MyHHHHHaJIBHOﬁ yciayru
«l'[pe;wwmmenne I/IH(l)OpMaIII/IH 00 06pa30BaTeJ’lebIX nporpamMmmax u y‘leﬁHbIX IJIaHax,
paﬁotmx nporpamMmax, roioBbixX KaJ€HIaAPHBbIX y‘leﬁHbIX rpaq)mcax»

I. O0mue moJs1o:xeHus
1.1. Tlopsnok mnpenocraBieHus MyHHLMINANbHOW yciyru «lIpegoctaBienne uHopmanuu o0
00pa3oBaTeNbHBIX IPOrpaMMax M y4e€OHBIX IUIaHaX, pa0OUYMX MPOrpaMMax, roJI0OBBIX KaJCHIAPHBIX
yueOHbIX rpadukax» (nanee — [lopsaok) ycTaHaBiIMBaeT MOPSAOK, CPOKM U MOCIEIOBATEIBHOCTD
NeCTBUM  (aAMUHUCTPAaTUBHBIX  IpOLELYpP) HpU  OKa3aHUM  MYHULUIAIBHOH  YCIyTd
«[IpenocraBnenne uHGpoOpMauu 00 00pazoBaTEIbHBIX MPOrpaMMax M y4eOHBIX IUIaHaX, PabOYHX
nporpaMMmax y4eOHBIX KypCOB, TPEAMETOB, TUCHMIUIMH (MOZYJEH), TOJIOBBIX KaJleHIapHbIX
Y4eOHBIX TpaduKaxy.
1.2. TomyuyaTensiMu MYHULMNAIBHOM YCIYIM SBISAIOTCA (PU3MUECKHE M IOPUIUYECKUE JIMLA,
UMEIOIUE IMIPaBO Ha INPEJOCTAaBICHUE UM MYHUIUNAIBHOM YyCIYyrd B COOTBETCTBUU C
3akoHoJaTenbcTBOM Poccuiickoit denepaunn 1160 B ULy Ha/I€JCHUS UX 3asBUTEISIMHU B HOPSIZIKE,
YCTaHOBJICHHOM 3aKOHOAaTenbcTBOM Poccuiickoi denepannu, NOJTHOMOYMSAMHU BBICTYNATh OT MX
HMMEHHU (J1ajee Mo TEKCTY — 3asiBUTEIID).
1.3. MynununansHas ycayra mnpenocrasisercs MBJIOY KpacHonmonbckuit  gerckuil  can
«MaJbIok» (Jajnee — yroJIHOMOYCHHOE YUPESIKICHUE).
1.4. Undopmammst O MecTe HaxXOXACHUs, Tpapuke paboTbl W CHpaBOYHBIE Tele(OHBI
YIIOJTHOMOYEHHOTO YUPEKACHHUS
PecniyOnuka Xakacusi, Anraiickuii paiioH, c. KpacHononse, yn. Ctpouteneit a. 23
1.5. MyHununaneHas yciayra IpeJoCTaBiIseTcsl 3asBUTEISIM IpU HMX JHUYHOM OOpalleHuH,
MUCHbMEHHOM OOpaIleHNH, 110 TeJaeQOoHY, MPU MOCTYIUIEHUN 0OpallieHHs 110 IEKTPOHHON MOoYTe.
1.6. MyHununanpHas yciiyra MoKeT ObITh MOJy4YeHa 3asBUTEJIEM CaMOCTOSATEIbHO MIPH 00palleHNH
Ha EIuHBIA NOpTan TOCYyIApCTBEHHBIX M MyHMIMINAIBHBIX Yycuayr Poccuiickont ®enepanuu
www.19.gosuslugi.ru;

I1. Crangapr npeaocTaBieHUs MyYHUIIUNIAJIBLHOH YCIyTH
2.1. HaumenoBanue MyHHUMNanbHOM  ycimyru:  «lIpemocraBnenne  uHpOpManuu 00
00pa3oBaTeNbHBIX MPOrpaMMax U y4eOHbIX MJIaHaX, pad0YMX MporpaMMax, roJJOBBIX KaJleHIapHbIX
y4eOHBIX TpauKax.
2.2. MyHununanpHas yciyra npeoCTaBiseTCs] YIIOJTHOMOUYEHHBIM YUPEXKICHUEM.
JIOMKHOCTHBIMU ~ JIMI]aMHM, OTBETCTBEHHBIMU 3a MPEAOCTaBICHHE MYHULUIAIBHON YCIYTH,
SIBJIIIOTCSI COTPYAHUKH YITOJIHOMOYEHHOTO YUpeKJIeHus (J1anee — YTIOITHOMOUYEHHBIH COTPYIHUK).
Jlia mpenocTaBieHHs MYHHUIMNAIbHOM YCIyru He TpeOyercst oOpalleHHss B HWHBIE OpraHbl
rocy/1apCTBEHHOMN BJIACTH, OpraHbl MECTHOT'O CAaMOYIPABIEHUS M OpraHU3aLUH.
2.3. Pe3ynbTraroM NpeNOCTABIECHUS MYHHUIMNAIBHOM YCIYrM SBISETCS IOJIYYEHUE 3asiBUTEIIEM
uHpopmanuu 00 00pazoBaTeNbHBIX MpOrpaMMax M Y4YeOHBIX IUIaHAX, PabdO4YMX MporpaMmax,
TOZIOBBIX KaJIEHAAPHBIX YUEOHBIX TpaduKax JOMIKOIBHOTO YUPEKIACHUS.
2.4. Cpok NpeoCcTaBIeHNs MyHUIIMITAJIbHONW YCIIYyTH:



- IPENOCTaBIEHNE MYHHUIIMNAIBHOW YCIyTH NMOCPENCTBOM ENHMHOrO moprana rocygapCTBEHHBIX U
MYHUIUNATBHBIX ycayr Poccuiickoit denepamuu, a Takke MPU JIMYHOM YCTHOM U Tele()OHHOM
oOparlieHuu 3asBUTENS, OCYIIECTBISCTCS B ICHh OOpAIICHUS 3asBUTEIS,

- MPEAOCTaBJICHHE 3asBUTEISIM MYHUITUTIATHHON YCIYTH MIPH MX MMCEMEHHOM OOpAIeHHUH, a TAKKe
pu 0OpaIIeHUH IO HJIEKTPOHHOH 1OYTe - B CPOK /10 / KAJICHAAPHBIX JTHEH.

2.5. IlpenocraBneHne MyHUIIMIAIBHOW YCIYTH OCYLIECTBISETCA B COOTBETCTBUU CO CIIEAYIOLIUMU
HOPMAaTUBHBIMHU IIPABOBBIMH AKTaAMMU:

— Koncrurynus Poccuniickoit denepanuu;

— @epepanbubii 3akoH oT  29.12.2012r Ne 273 - @3 «O6 obOpazoBanuu B Poccuiickoit
denepauuny;

— @epnepanbHbiii 3akoH 0T 24.07.1998 No 124-D3 «O06 0CHOBHBIX rapaHTHsX MpaB peOCHKa B
Poccutickoit deneparumy (¢ MOCISTYIOMUMA U3MEHEHUSIMH );

— @epnepanbubiii 3ak0H oT 06.10.2003 Ne 131-D3 «OO0 00mMX NPUHIUIAX OpPTraHU3AIMH
MECTHOT0 camoyrmpasieHnus B Poccuiickoit deaeparnumny (¢ mocieIyromuMI H3MEHEHUSIMH);

— ®@epepanpubiii 3akoH 0T 02.05.2006 Ne 59-®3 «O mopsake paccMOTpeHHs OOpauieHuit
rpaxaan Poccutickoit @eaepanuny (C MOCISTYIONTUMA U3MEHECHUSIMU );

—  @enepanphbiii 3akoH oT 27.06.2010 Ne 210-®3 «O0 opraHuzauuu NpeaoCTaBICHUS
roCyIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT» (C MOCIEIYIOIUMU U3MEHEHUSIMHA );

— Ilocranosnenue IIpaBurenscrBa P® ot 19.03.2001 r. Ne 196 «OO0 yTBep:K/I€HUU TUIIOBOTO
MoJIoKeHHUs 00 00111e00pa30BaTEILHOM YUPEKICHUI;

— IlocranoBnenue IlpaBurensctBa Poccuiickoii deneparuu ot 12.09.2008 1. Ne 666 «O06
YTBEPKACHUHU THUIIOBOTO MOJIOKEHUSI O IOIIKOJIBHOM 00pa30BaTEIbHOM YUPEKIACHUNY;

— Ilpuka3z MunucrepctBa obpazoBanus u Hayku Poccuiickoit @eneparnuu ot 27.10.2011r Ne
2562 «0O06 yrBepxkaeHUn THUMOBOrO TOJOXKEHUS O JOLIKOJIBHOM 00pa3oBaTebHOM
YUPEXKIECHUNY;

— Tlocranosnenue IIpaButenbctBa PO ot 07.03.1995 1. Ne 233 «O6 ytBepxkaenun TumoBoro
MOJIOXKEHUS 00 00pa30BaTEIbHOM YUPEKACHUU JOMOJIHUTEIHHOIO 00pa30oBaHus IeTei»

— Pacnopsikenne IlpaBurensctBa Poccuiickoit ®enepanuu ot 17.12.2009 Nel993-p «O6
YTBEPKJIEHUH CBOJHOTO IMEPEYHs MEPBOOUYEPEAHBIX IOCYJAPCTBEHHBIX U MYHULIUMAIBHBIX
yCIyT, MPEOCTaBISEMBIX B DJIEKTPOHHOM BHUEY (C MOCIEAYIOIUMU U3MEHEHUSIMU ),

— Pacnopsixenue IlpaButensctBa Poccuiickori @enepanun ot 25 ampens 2011 r. Ne 729-p
«O0 yTBEpkJACHUU TEPEUHS YCIYT, OKa3bIBAEMbIX TOCYAaPCTBEHHBIMUA U MYHHUIIUTIATEHBIMH
YUPEKACHUSAMU U APYTMMHU OPraHu3alUsiMU, B KOTOPBIX pa3MEIIAeTCs T'OCYAapCTBEHHOE
3ajaHue (3aKa3) WO MYHHIMMNATbHOE 3aJaHue (3aka3), MOMAJEKAl[UX BKIIOUEHUIO B
peecTppl TOCYJApCTBEHHBIX WIM MYHUIUNAIBHBIX YCIYT M TPEAOCTaBIsEMBIX B
AIEKTPOHHOU (hopme» (C TOCIETYIONTUMU U3MEHEHUSIMH );

— TIlocranosnenune IlpaButensctBa PecnyOmmku Xakacus ot 13.05.2010 Ne 253 «O6
yrBepxkaeHun Ilmana mepexoma Ha  MpPENOCTAaBICHHE B AJIEKTPOHHOM — BHJE
roCy/1lapCTBEHHBIX 1 MyHUIIMNAJIBHBIX yCIyr (pyHkuuii) B Peciyonuke Xakacus»

—  VYcraB MBJIOY Kpacnononbckuit netckuii cag «MasbIok»

2.6. IlepevueHp JOKyMEHTOB, HEOOXOAUMBIX JUISI IPEIOCTABICHUSI MYHUIIUITATLHON YCIYTH:

2.6.1. IlpemocraBieHne  MYyHULIMNAIBHOW  yCIyrd  mnocpenctBoM  EaumHoro  moprania
rOCyJapCTBEHHBIX M MYHHMIMHNAIBHBIX ycayr Poccuiickoi ®denepanuy, a Takke NPU JMYHOM
YCTHOM U TeleOHHOM OOpalleHUH 3asBUTENS B YIOJIHOMOYEHHOE YyUpekIeHUe, He TpeOyeT
MIPEIOCTABIIEHUS JOKYMEHTOB, KPOME IOKYMEHTOB, YOCTOBEPSIIOIINX JIUYHOCTD 3asIBUTES;

2.6.2. [1nsg mony4eHusT MyHUIIUTIAIBHON yCIyTy MPHU MUCHbMEHHOM OOpAIICHUH B YIIOJIHOMOYEHHOE
YUPEXKIEHUE 3asBUTEIIEM IIPEACTABISAIOTCS CIEAYIOIINE JOKYMEHTBL:



- 3asABJICHHE Ha TpeaocTaBicHue WHMopmaimu o0 o0pa3oBaTeIbHBIX MPOTpaMMax W y4eOHBIX
IUTaHaX, pPa0OYMX TMporpamMmax, TOJOBBIX KaJICHIAPHBIX Y4YeOHBIX TrpaduKax JIOIIKOJIBHOTO
YUPEXKIEHUS.
B nucbmMeHHOM 00palieHn 3asBUTENs B 00513aTEIbHOM MOPSIIKE JOJDKHBI ObITh YKa3aHbI:
- (dbamunus, UMs, OTYECTBO 3aBUTEIIS;
- azpec (IIOYTOBBIM WJIM 3JIEKTPOHHBIN), MO KOTOPOMY YHOJIHOMOYEHHBIM JIMLOM JIOJIKHBI
OBbITh HAaIIPaBJIEHbI OTBET, YBEJOMIIEHUE O Tepeaipecaluy 0OpalleHus;
- U3JI0KEHNE CYTH OOpalleHMS;
- JMYHAs! TOAIUCH 3asIBUTEIS;
- Jata oOparieHus.
2.6.3. Ilo cBoeMy >KENaHUIO 3asBUTEJb JOIOJHUTEIBHO MOXKET IPEICTaBUTh MHBIE JOKYMEHTHI,
KOTOpBIE, 10 €r0 MHEHUIO, UMEIOT 3HAYE€HHE JJIs1 IIPEIOCTABIICHUS MyHULIUIIAJIbHON YCIyTH.
2.7. OcHOBaHMH JUI1 OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIMMBIX MJIsi MPEJOCTaBICHUS
MYHHMLMIIAJIIBHON YCIIyTH HET.
2.8. IlepeueHp OCHOBaHUH JJIs1 MPUOCTAHOBJICHUS WJIM OTKAa3a B MPEJOCTABICHUN MYyHHUIIMIAIbHOU
yCIIyTH:
- HeHaJulexauiee oQopmieHHe 3asBUTEIEM IHCbMEHHOIO 3asBJICHUSA Ha IpelOoCTaBICHUE
MYHUIUOAIBHONW yCIyru (OTCYTCTBHE CBEACHUH O (aMWiInM, MUMEHH U OTYEeCTBE 3asBUTEI,
MOYTOBOM ajipece — sl (PM3UYECKHX JIMI[; OTCYTCTBHE IOJHOTO HAaMMEHOBAHHMSA, ajpeca MecTa
HaXOXACHUA — JJIS IOPUANYECKUX JIMI; OTCYTCTBHE B 3asBJICHMM IOJIMCH 3asABUTENS WU €ro
YIOJHOMOYEHHOI'O MPEICTaBUTENS; OTCYTCTBUE KONMM JOBEPEHHOCTH — JUISl MpEACTaBUTENEH
(GU3NYIECKUX U IOPUIUYECKUX JIHII, ICHCTBYIOIINX HA OCHOBAHUHU JOBEPEHHOCTH);
- HECOOTBETCTBHUE 0OpalleH s COIePKaHUIO MYHULIUIIAIILHON YCIYTH.
3asBUTENIb BIpPaBE OTKA3aTbCsl OT IMPEAOCTABICHHUS MYHUIUNAIbHOM YCIyrd, OOpaTUBLIMCH B
YIIOJIHOMOYEHHOE YUPEXIEHUE C COOTBETCTBYIOIIUM 3asIBICHUEM.
2.10. dpyrux yciayr, KOTOpbI€ SIBISIOTCA HEOOXOIUMBIMU U 0053aTEIILHBIMU /7Sl IPEIOCTABICHUS
MYHHUIMIIAJIBHON YCIYTU HE NPEIYyCMOTPEHO.
2.11. MyHununanpHas yciyra npeocTaBisieTcs Ha 0€3B03ME3JHON OCHOBE.
2.12. Bpemsi 0)KuIaHus JIMYHOTO TIPUEMa B OYEPEIN JOJDKHO COCTaBIATh He Oornee 15 munyT. Ecim
ycllyra NpefoCTaBisieTcsl IEHCUOHEpaM, UHBAJIUJAM, TO CPOK O0XKMJIaHUS CJENYIOIIEro 3asBUTENS
MOJKET OBbITh MpoaJieH 10 30 MUHYT.
[Tpuem Bcex 0OpaTUBIIMXCS JIUI] TOJKEH OBITh 0OeCIeueH He Mo3/1Hee, YeM 3a 1 Jac 10 OKOHYaHUs
pabouero mHs
2.13. JlaTol mNpUHATUS K PacCMOTPEHUIO IMCBMEHHOIO 3asBICHHA O IPEAOCTaBICHUU
MYHUIUNATBHONW YCIYTH M MpHUJIAaraeMbIX JOKYMEHTOB CUMTAETCs JaTa PerucTpaluy B jKypHaie
BXOJAIIEH TOKYyMEHTalLUH.
2.14. B momenieHusx Ui pabOTBI C 3asSBUTEISIMH Pa3MEMIAIOTCS WH(POPMAIIMOHHBIE CTCHIBI O
MYHHUIMIIAJIBHOM  ycllyre, CoOJep’Kallie BH3yaJlbHyl0 M  TEKCTOBYI0 HH(OpMAaLUI0 O
MyHHIMManbHOU yenyre. Ha ¢acaaHoit yactu 31anus pazmerniaercs nHdopMalys 0 HAMMEHOBaHUU
YIIOJTHOMOYEHHOTO YUPEKIACHHUS.
Jns okuaaHus IpueMa 3asBUTENSIM OTBOJATCS MecTa, 000pyIOBaHHbIE CTYNbSIMHU, CTOJIAMM JJIS
BO3MOKHOCTH 0(OPMIIEHHS TOKYMEHTOB.
[Tomerienue 10MKHO OBITH 000PYJOBAHO B COOTBETCTBUU C CAHUTAPHBIMU MTPABUIIAMU U HOPMaMHU.
2.16. ITokazarenu JOCTYITHOCTH M Ka4€CTBA MYHUIUIIAIbHON YCIYTH.

— coOJroieHne CPOKOB IpUEMa U PAaCCMOTPEHUS IOKYMEHTOB;

— co0uo/ieHre CpoKa MOJIydYeHus pe3yabTaTa MyHUIIUIAIBHON YCIIyTH;

— HaJIWyMe TpeuefeHToB (0OOCHOBAHHBIX Kano0) Ha HapylleHHe aJMHHHUCTPATUBHBIX

PErJaMeHTOB IPEJOCTaBIECHUS! MYHUIIUIAIBHBIX YCIYT, COBEPILIEHHBIX YIIOJIHOMOYEHHBIMU
JTUIAMH.



2.17. IlpepocTraBneHre MyHUIMIIATIBHON YCIYTH B 3JIEKTPOHHOM BHUJIE OCYILECTBIIsAeTCS Ha EnuHOM
[oprajie  TOCYNAPCTBEHHBIX M  MYHULHMIIAIBHBIX  yCIyr  poccuiickon — Dexepauuu
www.19.gosuslugi.ru.

I1l. AxMuHMCTpAaTHBHBIE IPOLEXYPbI

Onncanue MocJjae10BATEILHOCTH AeHCTBUI MPH MPEI0CTABJIEHUH MYHUIIUTIAJIbHOMH yCIYyTH
3.1. [IpenocTaBnenre MyHHUIMIIATLHOM YCIYTH BKIIIOYAET B c€0sl CIETYIOIIHE ITAIbL:
- IIPUEM U PETUCTpaLUs JOKYMEHTOB OT 3asiBUTEIIS;
- paccMOTpEeHHE MUCbMEHHOTO 0OpaIeHUs 3asiBUTEIIS;
- MOATOTOBKA U HAIIPaBJIEHUE OTBETOB 3asBUTEIISIM.
Onucanue  MOCHEAOBATENIBHOCTH  JEUCTBUM  aIMUHUCTPATUBHBIX mpouenyp Pernmamenrta
IpE/ICTaBICHO B OJIOK-cxeme (mpuiioxkenue Ne 2).
3.2. OcHoBaHMEM [UIsl Hayaja MCIOJHEHUS MYHMLMIAJIbHOW YCIYI'M SBJSETcsl oOpalleHue
3asgBUTENII B YIOJHOMOYEHHOE YUPEKACHHE IO BOMIPOCY IMpenocTaBieHus HHpopMarmuu 00
o0Opa3oBaTeNbHBIX IporpaMmax M Yy4YeOHBIX IIJIaHaX, padoyux MporpaMMax Y4eOHBIX KypCOB,
MpeIMETOB, AUCUUILINH (MOJYJei), TOI0BbIX KaJeHJApHbBIX Y4eOHBIX rpaukax o0pa3oBaTEIbHbBIX
YUPEKICHUH.
3.3. CoTpyIHUK YIOJHOMOYEHHOI'O YYPEKIEHHUS, OTBETCTBEHHBIM 3a OCYLIECTBIEHUE MpUEMA U
perucTpanuy NUuCbMEHHBIX 00palleHH:
- IPUHUMAET U PETUCTPUPYET TOKYMEHTHI B )KypHaJIe BXOJAIIEH JOKYMEHTAllUU;
- Ha BTOPOM 3K3EMIUISIPEe TUCBMEHHOTO OOPAIEHUsI CTABUT POCIIACH M ATy TpUeMa JJOKYMEHTOB OT
3asiBUTENS (IpU JIMYHOM OOpAaIlleHUH);
- HampaplseT MHUCbMEHHOE OOpallleHHe Ha PACCMOTPEHHE PYKOBOJIUTENIO YIOIHOMOYEHHOTO
YUPEKIACHUS.
Bpewmst npuema 1OKyMEHTOB COCTABIISIET 15 MUHYT.
3.4. Pe3ynbpTaToM HMCIONHEHUS aAMHUHUCTPATUBHOIO JACWCTBUS SBISCTCS HAMpaBIeHHUE OOpallleHus
3asiBUTENISI PYKOBOJUTENIO YIIOJIHOMOUYEHHOTO YUPEXKICHUS.
3.5. PykoBouTEINb YITOTHOMOYEHHOTO YUPEKICHUS !
- ompenenser JODKHOCTHOE JIMLO YHOJHOMOYEHHOI'O YUYPEKICHHUS, OTBETCTBEHHOE 3a
paccMoTpeHHe 00palleHrs U OATOTOBKY IPOEKTa OTBETA 3asBUTEINIO (JJaJiee - UCIIOTHUTEN);
- JlaeT yKa3aHUs HCIOJHUTEN0 B (opMe PE3OIOLUU C OTpaXEHHEM (aMHUIUU M MHHUIIMAJIOB
UCIIOJIHUTEIS, IOPSAJIKA, XapaKTePa U CPOKA UCIIOTHEHUS.
3.6. Ucnonuurens:
- obecneunBaeT OOBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE pPAaCCMOTPEHUE MHCbMEHHOIO
oOpaleHus, B ciaydae HE0OX0AUMOCTH - C Y4acTHEM I'pakJJaHHHA, HallpaBUBILETro 0OpalleHue;
- TOTOBUT IPOEKT OTBETa HAa MUChMEHHOE OOpalleHre U He MOo3AHee 3 JAHEW N0 UCTEYEHUs CpoKa
MIPEIOCTABIIEHUS MYHULMINAILHOW YCIYyrd B TOPSJAKE JEJIONPOU3BOJACTBA IPEACTaBISET Ha
MOJINUCH PYKOBOJUTENIO YITOJIHOMOUYEHHOTO YUPEXKICHNUS.
3.7. Ilocne moanucaHusi OTBETCTBEHHBIM COTPYAHHUK YIOJIHOMOYEHHOTO YUPEKJEHUS HaIllpaBliIeT
OTBET 3asBUTEIIIO 110 aJIpecy, yKa3aHHOMY B IMCbMEHHOM OOpaIlleHu .

IV. Ilopsinok 1 (popMBI KOHTPOJIA 32 NPEAOCTABICHHEM MYHHIUIIAJIBHON YCIYIH.

4.1. Texymuit KOHTPOJb 3a coOMroAeHneM HacTosero Ilopsaka ocymecTBIseTCs pyKOBOAUTEIEM
WY KypPUPYIOIIUM 3aMECTHTENIEM PYKOBOJAMTENS MYHHUIMIAIBHOIO OpraHa yIpaBJICHHS
o0Opa3oBaHHEM M BKJIIOYAET B ceOsl MPOBEACHNUE MPOBEPOK, BBIABIECHUE M YCTpaHEHUE HapyIIeHUN
npaB 3asBHUTENEH, PacCMOTpEHUE, NMPUHATHE PEIIeHWH M TMOATOTOBKY OTBETOB Ha oOpalleHus
3asBUTENIEH, COJIEPIKAIINX KAIOOBI HA PEIICHMsI, IeHCTBH (0€3/1eMCTBHS) TOKHOCTHBIX JIHII.

4.2. TIpoBepKu MOJHOTHI U KayecTBA MPENOCTABICHUS MYHULUIAIBHOW YCIYTH OCYLIECTBISIOTCS
Ha OCHOBAaHUH aKTOB MYHHIIMIIAIBHOTO OpraHa yrpaBieHHsl 00pa30BaHUEM.



IIpoBepku MOTyT OBITH IIAHOBBIMM (OCYLIECTBIISATHCS HA OCHOBAHMM IOJYTOJIOBBIX MIJIM I'OJOBBIX
TUIAHOB paOO0ThI) ¥ BHETUIAHOBBIMH.

4.5. Pemenne o NpOBENEHUM BHEIJIAHOBOW IMPOBEPKH IOJHOTHI M KadecTBa IPEIOCTABICHUS
MYHHMIMIIAIBHON YCIyTU NPUHUMAETCS B CIEAYIOIIMX CIIydasx:

1) B cBsI3M C MPOBEPKOIl yCTpaHEHHs paHee BBIABICHHBIX HapymeHuil TpeOoanuii Ilopsaka u
UHBIX HOPMATUBHBIX IIPAaBOBBIX AaKTOB, YCTaHABIMBAIOIIMX TPeOOBaHUS K IPEJOCTABICHUIO
MYHHULMIIAILHON YCIIyTH;

2) oOpalleHHi TpaskaaH ¢ jkanobaMy Ha HapyIIEHUs UX IPaB U 3aKOHHBIX HHTEPECOB JEHCTBUAMU
(Ge3neiicTBUEM) NOIKHOCTHBIX JIML, OTBETCTBEHHBIX 32 MPEI0CTABICHUE MYHUIIUIIAIbHON YCIIyTH.
4.6. PesynpTarbl NPOBEPKH IIOJHOTHI M KAayecTBa IPEAOCTaBICHHUS MYHHMIMIAIBHOM YyCIyru
o(opMIISIOTCS aKTOM, B KOTOPOM OTMEUAIOTCS BBISBIEHHBIC HEIOCTATKH W TNPEIJIONKEHUS 10 UX
YCTPaHEHHIO.

4.7. Ilo pe3ynbraraM KOHTpOJsl B Cily4dae BbIABJICHUS HapyLIEHUM MpaB 3asBUTENIEH
OCYILIECTBIISIETCSl IPUBJICUEHHE BHHOBHBIX JIMI K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHoJaTesbecTBOM Poccuiickoit deneparum.

4.8. KonTponbp 3a mnpeaocTaBICHMEM MYHUIMIAILHOW YCIYTH CO CTOPOHBI 3asBUTENEH
OCYILLIECTBIISICTCSA IyTeM IOJIydYeHUs] MHPOpMaLuu, NpeaycMoTpeHHoM HacrosmuMm [lopsakom, a
TaKXke IyTeM oOXajoBaHUs JAeHUCTBUH (Oe3aeicTBUsA) JOKHOCTHOIO JIMIA, MPUHUMAEMOro MM
pelIeHus IPU MIPEIOCTaBICHUN MYHULIUIIAIbHON YCIYTH.

V. JlocyneoHblii (BHecy1e0HbII) MOPSAIOK 00:Ka10BAHUS PellieHUil U AelicTBuHii (0e31eiicTBUA)
COOTBETCTBYIOLLEr0 YIIOJITHOMOUYEHHOT0 OPraHa, a TaKKe J0KHOCTHBIX JIMI, OTBETCTBEHHBIX
3a MpeaocTaBJIeHHe MYHHIMNAIbHOMN yCJIyIH.

5.1. 3asBuTenu UMEIOT MpaBO Ha oOXanoBaHWE JeHCTBUI (0e3deiicTBUS) M pEUICHH
YIIOJTHOMOYEHHOTO YYPEXKACHHU, a TaKXKe JIOJDKHOCTHBIX JIMII, OTBETCTBEHHBIX 32 MPEIOCTABICHUE
MYHHUIIMIIANBHOM yCcliyrH, Hapymamomux TpeOoBanus Ilopsaka B mocyaeOHOM mopsiake B

COOTBETCTBYIOIIEM MYHHIIUTIAJILHOM OpTaHe YIpaBiIeHHUs 00pa30BaHUEM.
5.2. 3asBUTENM MMEIOT MPAaBO HA TOJy4YeHHE WH(POpPMAIMKA M JOKYMEHTOB, HEOOXOIUMBIX IS
00OCHOBAHUS M PACCMOTPEHHS KAJTOOBI.
5.3. [MonyyaTenu yciyra UMEIOT TpaBO OOpPATUTHCS C HKAJIOOOW JIMYHO, HAMPaBUTh OOpaIeHue B
MUCbMEHHOM (popMme 1100 B AIEKTPOHHOU (hopMme.
5.4. B xanoGe B 00s13aTeIbHOM HOPS/IKE yKa3blBaeTcsi aMHUIIUS, UM U OTYECTBO JIOJDKHOCTHOTO
nuna (eciy OHU U3BECTHBI), pelieHue, aeicTBue (0e3aeiicTBrue) KoToporo odxanyores, pamunus,
UMs, OTYECTBO (TOCNEqHee — MPU HAIWYMM) JIUIA, MOAAIOLIEro *kajo0y, MOYTOBBIM ajapec, 1Mo
KOTOPOMY JIOJDKHBI OBITh HalpaBlIeHbl OTBET, YBEJIOMIIEHHE O Iepeajpecaliy >XKaioObl, CYTh
KaJoOBI, INYHAS TIOJIKCh U J1aTa.
5.5. K xano0e mnpumararoTCs KOMUU JIOKYMEHTOB, TMOATBEP)KIAIOIMINX H3JI0KEHHbBIE B HEH
0OCTOSITENTLCTBA, A TAK)KE TIPUBOTUTCS TIEPEUYCHB PUIIAraeMbIX K HEH JOKYMEHTOB.
5.6. Ecnmm 1OKYMEHTHI, WMMEIOUINE CYIIECTBEHHOE 3HAUEHHWE ISl PAaCCMOTPEHUS KaJoOwl,
OTCYTCTBYIOT MJIM HE NPUJIOXKEHbI K jkanobe, pelleHue NpUHMMaeTcss 0e3 ydyera JI0BOJOB, B
MOJITBEPXK/IEHUE KOTOPBIX JOKYMEHTHI HE IIPEACTABIICHBI.
5.7. OcHOBaHMS [T OTKa3a B pACCMOTPEHUH HKaJI00BI MO CYIIECTBY:

— eci| He cOOI0ACHBI TPeOOBaHMs, yCTaHOBIICHHBIE MyHKTamu 5.3 u 5.4 Tlopska,

— €CJIH JUI0 yXKe 00pamianoch B MyHHIIUTIAIBHBIA OPTaH yIpaBJIeHUs 00pa30BaHUEM HIIU B

CyIl ¢ ’aJI000i Ha Te ke AeicTBusA (0e3/1eliCTBHE) U Takas kajo0a MpUHsTa K
— paccMOTPEHHIO UJIH IO HEell BHIHECEHO PELCHHE;
— ecnau kanmo0a TMOJaHa JIMLOM, MpaBa, CBOOOABI MM 3aKOHHBIE WHTEPECHl KOTOPOTO
00XxalyeMbIM peleHueM, NeicTBUEM (0e3eiicTBIeM) He ObUTH 3aTPOHYTHI.

5.8. Cpok paccMOTpeHHs KajloObl B TEYCHHUE MSTHAAIATH pab0UHX THEH CO THS €€ PerHCTpalny.



5.9. B cnygae, ecnu mpu pacCMOTPEHHH >KallOOBI TpeOyeTcs MPOBECTH IMPOBEPKY, TO CPOK €€
paccMOTpeHHsI TIPOJIEBACTCS, B TEUEHHUE MATHAANATHA pad0YNX ITHEH IO PEIICHUI0 PYKOBOIUTEIS
MYHHIIMITAILHOTO OpraHa yIpaBlieHUs 00pa3oBaHUEM.

O mpomyieHuu CpoKa PacCCMOTPEHHUS JKaTO0bI 3asIBUTENIb YBEAOMIISIETCSI B T€UCHHE MATH pabodmx
JTHEW CO JTHA €€ PErUCTPaLH.

CEeMH/IHEBHBIN CPOK MUCHbMEHHO C YKa3aHHEM MPUYUH MPOJUICHUS.

5.10. Tlo pe3ympTaTam pacCMOTPEHHsI KAIOObI PYKOBOIUTEIh (KYpUPYIOIIMH 3aMECTHTEIb)
MYHHIIMITAIFHOTO OpraHa yInpaBiieHHs 00pa30BaHUEM JIOJIKEH:

— nmpu3Hath JaedcTBus  (Oe3delicTBHME)  JTOJDKHOCTHOTO — JIMIA, OTBETCTBEHHOTO 32
[IPEIOCTaBIIEHNE MYHULMIAIBHONW YCIyrd, cOOoTBeTcTByromuM Ilopsnky M oTka3aTh B
YIOBJIETBOPEHUU 5KaJI00BI;

— nmpu3Hath  JaedcTBus  (Oe3delicTBME)  TOJDKHOCTHOTO — JIMIA, OTBETCTBEHHOIO 32
MIPEIOCTaBIIEHNE MYHUIIUIIATBHON YCIYTH, HE COOTBETCTBYIOIIUM [1OpsiiKy MOJHOCTBIO MIIH
YaCTUYHO U yJIOBJIETBOPUTH KAI0O0Y MOTHOCTHIO UM YACTHYHO.

Komnusi pemenus HampaBisieTcsl 3asBUTEII0 HE IO3JHEE AHS, CIEIYIOIIEero 3a JHEM MPHHITUS
pelIeHuS.

5.11. B ciydae y1oBIE€TBOPEHHS KAJIOOBI MOJHOCTHIO MIT YaCTHYHO PYKOBOJIUTEND (KypHPYIOIIUI
3aMECTHTENb) MYHHUIIMIIAIBHOTO OpraHa YIpaBieHHs 00pa30BaHHEM OINPEACIsieT Mephl, KOTOpPBIC
JOJKHBI OBITh TIPUHSTHI B IIEJSIX YCTPAHCHHMSI BRISIBIICHHBIX HAPYIICHUH.

5.12. leiictBus (Oe3meicTBUE) M PEIICHHS] MyHUITUIIATBHOTO OpraHa yIpaBJIeHUs 00pa30BaHUEM, a
TaKXKe JOJDKHOCTHBIX JIMI], OTBETCTBEHHBIX 3a IPEIOCTABICHHWE MYHHIMIIATBHON YCIYTH, B
JIoCcyneOHOM TMOpsiIKE MOTYT OBITh Takke OOKaloBaHbl B  BBIMIECTOSIIMM OpraH WiId
BBIIIECTOSIIIIEMY JIOJDKHOCTHOMY JIHILY.



[Tpunoxenue 1. O6paser xano0bl Ha HapylieHUe TpedoBanuii [Topsiaka MyHUTTUTIATIEHON yCIyTH

(Oonxcnocms, DUO pykoeodumerns)

oT

(DUO 3as6umens)

Kanoda na Hapymienue TpedoBanmii [lopsiika MyHHIIUIIAJIBLHOM YCJIYTH
ﬂ, b
(PUO 3aseumens)
MIPOKUBAIOIINM 110 aapecy ,
(undexc, 20poo, yruya, dom, kéapmupa)

MOJAt0 XKano0y OT UIMEHHU

(ceoezo, unu @HUO nuya, komopozo npedcmagisem 3a18umeis)
Ha HapyuieHue Ilopsiaka MyHUIIMNIAIBHON yCITyTH

JIOTTYIIEHHOE

(HauMeHOBaHUe Op2anu3ayuL, OONYCmueulell HapyweHue CmaHoapma)
B YACTH CJICAYIOIINX TPeOOBAHMIA:

(onucanue napywienus, 8 m.4. Y4acCmHuKU, Mecmo, 0ama u 8pems QuKcayuu HapyuieHus,)
(onucanue Hapywerus, 6 m.4. y4acmHuUKU, Mecmo, 0ama u pems QUKCayuu HapyuieHus)

(onucanue Hapywerus, 6 m.u. Y4ACMHUKU, MeCmo, 0ama u 8pemst QuKCayuu Hapyuenus)
o MoMeHTa Tojjaun HacTOSIIEeH kaa00bl MHOKO (MOHMM JOBEPHUTEIIEM) OBLIH MCIIOIB30BaHbBI CIIEAYIOIIUE
CIocoObI 00KaJI0BaHUs BBIIICYKA3aHHBIX HAPYIICHUH:
obparreHue K COTpyTHUKY OpTraHU3aINH, OKa3bIBAIOIICH yCIyTy (ma/uer)
oOpalleHne K pyKOBOJHUTEII0 OpraHU3alliy, OKa3bIBAIONIeH yeyry  (ma/Her)
Jnst moATBEpKICHNUS MTPEACTaBICHHON MHON HH(OPMALIUK Y MEHSI IMEIOTCS CIICAYIONHE MaTepHAaIbL:
1. OdunmansHOE MUCHMO OpPTraHU3alluK, OKa3bIBAIOIIEH YCIYTY, O MPEANPUHITEIX Mepax Mo QakTy

TIOJTYYEHUS KaTOOBI (ma/mer)
2. OdunmansHOe MICEMO OpraHU3allK, OKA3bIBAIOIIEH YCIYTY, 00 OTKa3e B YIOBICTBOPCHUH
TpeOOBaHUIA 3asBUTENS (ma/uer)
3. Pacnincka B MOTy4eHUH KaI00BI, TIOANTMCAHHAS PYKOBOJUTEIEM
OpTraHM3aIlid, OKAa3bIBAIOIIEH YCIyTy (ma/mer)
4.
5.
6.
Komuu nMeronmx 70KyMEHTOB, YKa3aHHBIX B 1. 1-3 mpuiarato K skanooe (ma/uer)
JloCTOBEpHOCTH MPENICTABICHHBIX MHOKO CBEICHUH MOTBEPIKIALO.
[)4(0)
noonucy
KOHTaKTHBIHN TeneoH dama

[Tpunoxenue 2. biiok-cxema npeaoCcTaBICHUS] MyHULIUNIAIBHON yCITyTH



3asiBUTED

A 4 A 4

Oo6parieHue Ha VYcTHOE oOpatieHue [TuceMenHoe obpanienue (JIMIHO,
Enuneii mopran (AMYHO WU 110 MOYTOM, B T.4. JIEKTPOHHOM, C
HUCII0JIb30BaHHUEM
rOCyJapCTBEHHBIX U Tenedony) M CpeICTB
MYHUIUMATHBIX (bakCUMIIBHON CBS3H)
CIyT
yery I

[Ipuem u peructparus
JIOKYMEHTOB OT 3asIBUTEJISI

PaccmoTrpenue nucsMeHHOTO
oOpallleHHs 3asiBUTES

A 4

OTBeT NOKHOCTHOTO JIMIA, COJIEpKAIUNA HHPOPMAITUIO O
MYHHIUITAIBHOM yCIIyTe

A 4 A 4

[Tonyuyenue 3asaButesieM nHGopManuu 006 00pa3oBaTENbHBIX MPOrPaMMax U
y4eOHBIX MJIaHaX, padouuX NporpaMmax, roJI0BbIX KaJIEHJAPHBIX yUYEOHBIX
rpadukax, B 00pa3oBaTEIbHBIX YUPEKICHUIX, PACTION0KEHHBIX HA TEPPUTOPUU
MYHHULIUIIAIBHOTO 00pa30BaHusl.
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